[bookmark: _Hlk205038861]This is a sample Run-of-Show that was used for the Pasadena Club Competition.  Feel free to edit as needed for your own use.
2025 Dan Stover Instrumental Music Competition
Pasadena Rotary Club Audition Round
Run of Show: 3/6/2025
4:00 PM	Committee arrives to set up the venue and prepare for musicians to arrive.
		Reception table to be set up with:
1. Sign in sheet—competitors will sign in at a reception table that will be set up just outside the chapel entrance.   I did the random draw of numbers for the performance order and have prepared tags to be handed to the contestants to wear.
2. I have prepared a full set of Adjudication forms for everybody and have clip boards for committee use during the performances.
3. Name  as agreed to be the timekeeper—the Time Sheet is ready. 
4. Committee members who will judge the competition should sit in the front row of the Venue
4:30 PM	Musicians begin to arrive with their families, teachers, and accompanists.  
1. Warm up in the Venue will begin at 4:30. We can expect as many as 50 people to arrive.  Musicians, accompanists, and teachers can be directed warm-up rooms until there is space available in the Tabernacle.  Family members can be directed to wait in the Tabernacle.
2. A committee member will monitor time in the Venue (no more than 5 minutes, time permitting, per competitor).  After the musicians warm up, they will be guided offstage and back toward warm up rooms.
5:00PM	Hopefully, all competitors will be on site and warming up.
5:45 PM	Everyone will be invited to the Tabernacle.  All musicians will be in attendance for the entire competition.

6:00 PM	MB will offer welcoming comments and go over the rules.  Housekeeping items (restrooms, cell phones off, etc. will be covered).  Competitors will be reminded to state only their instrument and the name of the piece they will be playing.  The Competition will begin.

8:00 PM (est.)	Competitors will be finished with their performances and the Committee will adjourn to deliberate.

8:20 PM (est.)	Committee returns and the three finalists will be announced.

We will assist in putting things back in order at the Tabernacle to conclude the evening.





This is a sample of the MC script used in the Pasadena Club Audition Round in 2025.  Feel free to edit as you wish
2025 Stover Competition Welcome
1. We welcome all the young musicians, their families, teachers, and accompanists to the 2026 Your Rotary Club Dan Stover Competition Audition.  We wish all the best of luck.
2. I would like to offer a special welcome to:
a. The President of Your club—XXXXXXX
b. Your club Rotary President-Elect—XXXXXXXX
3. We offer our gratitude to (name of host and the hosting facility), for supporting this event.  Many thanks, (Name)!!!!
4. Lastly, I offer my personal thanks to the Your Club Stover Committee and Volunteers who have made this event possible.  Many thanks to you all!
We have a bit of housekeeping to go over.
1. We have 14 musicians to hear tonight.  The plan is to take a short intermission after the first 7 musicians perform.
2. PLEASE take a moment right now to turn off your cell phones or make sure they are on “Silent”.  It would be unfortunate if a phone “went off” during a performance.
3. Please feel free to take photos, BUT please make sure the FLASH is OFF.  Again, it would be unfortunate for a flash go off during a performance.
4. Restrooms are in the hallway outside the chapel and in the courtyard outside.  Our ushers can direct you as needed.
5. Please do not leave the chapel or re-enter while a student is performing.  Ken (raise your hand, Ken) will assist you as needed.
To our musicians:
1. This is very important, so please listen carefully.  When you take the stage announce ONLY the piece you will be playing and your instrument.  PLEASE DO NOT STATE YOUR NAME.
2. Please enter the stage from stage left (Martha—raise your hand)—Martha will be standing by to help as needed.
3. Once you have finished, please leave at stage right (Liza—raise your hand)—Liza will be standing by to help as needed.  Please return to the row that has been reserved for musicians.
4. Please feel free to tune your instruments and/or take an “A” from the piano as needed.  Time will start when you begin your performance.
5. For those with larger instruments (Violin and larger), please do not attempt to return your instruments to the cases until the intermission or the end of the competition.  We have many musicians to hear, so please support this request.  For the wind players and accordion player, please be sensitive to the other performers and wait for a performer to finish before packing up your instrument.

   





This is a sample Run-of-Show that was used for the Pasadena Club Competition.  Feel free to edit as needed for your own use.

2025 Pasadena Rotary Club Stover Competition 3/12/2025
Club Final Run-of-Show

1. Piano will be delivered to the UC on Tuesday, 3/11 at 2:00
2. Piano will be tuned on Wednesday, 3/12 at 9:00
3. Stover Competition to begin at 12:45 on 3/12
a. MB will give opening remarks, welcomes, judge introductions, etc.
b. 1st Competitor will begin to play at 12:50
c. 2nd Competitor will begin to play at 1:00
d. 3rd Competitor will begin to play at 1:10
e. Judges will leave the room to begin adjudication immediately after the last performance finishes
f. While judges are out, MB will ask competitors to introduce themselves to the club
g. Judges should return within 10 minutes:  1:20
h. MB will announce the First Place Winner and 2 Runners-up.  Crowd goes wild!
4. President Stephen will end the meeting with a BANG at 1:30
President Stephen is aware that this event will take a bit of time work through.  Please advise Don Andrues that the song will need to be short.  Inspiration Speaker should be advised as well that time will be short.  Announcements will need to be very short as well.







This is a sample of the MC script used in Pasadena Club Competition in 2025.  Feel free to edit as you wish
2025 Stover Competition Welcome: Club Competition
5. We welcome our three finalists, their families, and accompanists to the 2025 Your Club Rotary Club Final for the Dan Stover Competition   We wish you all the best of luck.
6. I would like to offer a special welcome to Any Dignitaries that are in attendance.  Welcome!
7. Without a great team, this would have been really difficult to do, and I want to recognize and thank them today:  

Thank the members of your committee by name.
Thank you, ALL!!!!
8. Now, I would like to introduce you to our three judges for today’s festivities:
a. XXXXX
b. XXXXX
c. XXXXX
We have a bit of housekeeping to go over.
6. PLEASE take a moment right now to turn off your cell phones or make sure they are on “Silent”.  It would be unfortunate if a phone “went off” during a performance.
7. Please feel free to take photos, BUT please make sure the FLASH is OFF.  Again, it would be unfortunate for a flash go off in the face of a performer during the performance.
8. Restrooms are in the hallway as you entered our meeting room.
9. If you need to leave the room for any reason, please do not leave or re-enter while a student is performing.  
To our musicians:
6. When you take the stage announce ONLY the piece you will be playing and your instrument.  PLEASE DO NOT STATE YOUR NAME.
7. Play well and have some fun!!!












[bookmark: _Hlk205039079]This is a sample Run-of-Show that was used for the Regional Final.  Feel free to edit as needed for your own use.
2025 Dan Stover Instrumental Music Competition
California West Regional Final
Run of Show: 3/27/2025
4:00 PM	Pasadena Rotary Stover committee arrives to set up the venue and prepare for musicians to arrive.  Chairs from participating clubs are welcome to assist.
		Reception table to be set up with:
5. Sign in sheet—competitors will sign in at a reception table that will be set up just outside the chapel entrance.   Random draw of numbers for the performance order has been done and prepared tags with their performance order number to be handed to the contestants to wear.
6. Full sets of Adjudication forms for the three judges are prepared and clip boards for the judges to use during the performances are available.
Other Details:
1.  A Pasadena Committee member will serve as timekeeper. The Time Sheet is ready. 
2. Judges for the competition should sit in the front row on the left side of the Chapel.  A Pasadena Rotarian will guide them to their seats.  The pew will be marked “Reserved”
3. The eight competitors will sit in the front pew on the right side of the chapel.  They should sit in the order of performance.  The pew will be marked “Reserved” and a Pasadena  Rotarian will guide them to their seats.
4:30 PM	Musicians begin to arrive with their families, teachers, and accompanists.  
3. Warm up in the Tabernacle will begin at 4:30. Musicians, accompanists, and teachers will be directed to warm-up rooms until there is space available in the Tabernacle.  Family members and other guests will be directed to wait in the Tabernacle.
4. A Pasadena Rotarian will monitor time in the Tabernacle (no more than 5 minutes, time permitting, per competitor).  After the musicians warm up, they will be guided offstage and back toward warm up rooms.
5:00PM	Hopefully, all competitors will be on site and warming up.
5:45 PM	Everyone will be invited to the Tabernacle.  All musicians will be in attendance for the entire competition.

6:00 PM	Mike Bernard will offer welcoming comments and go over the rules.  Housekeeping items (restrooms, cell phones off, etc. will be covered).  Competitors will be reminded to state only their instrument and the name of the piece they will be playing.  The Competition will begin.

7:15 PM (est.)	Competitors will be finished with their performances and the Committee will adjourn to deliberate.  Judges will be informed if any of the competitors went over 8 minutes.

7:40 PM (est.)	Committee returns and the three finalists will be announced.
We will assist in putting things back in order at the Tabernacle to conclude the evening.
This is a sample of the script that was used by the MC at the Regional Final.  Feel free to edit as need.
2025 Stover Competition Welcome: California West Regional Final
9. We welcome our 8 Club finalists, their families, teachers, and accompanists to the 2025 Rotary California West Regional Final for the Dan Stover Competition.  The 8 musicians we will hear tonight have won their respective Club finals and one of them will move on to the District 5300 Final on April 12th at the Disneyland Hotel in Anaheim.   We wish you all the best of luck.
10. I would like to offer a special welcome to the California West Region Rotary Club Stover Committee chairs who are with us tonight.  Please stand.   Also, I would like to thank the Pasadena Rotary Club Stover Committee members who have incredible to work with to make this happen—please stand!  I would like to express our special gratitude to (name of host and the hosting facility), for supporting this event.  Many thanks, (Name)!!!!
11. Now, I would like to introduce you to our three judges for today’s festivities:
a. XXXXXX—Bio
b. XXXXXX--Bio
c. XXXXXX--Bio
We have a bit of housekeeping to go over.
10. PLEASE take a moment RIGHT NOW to turn off your cell phones or make sure they are on “Silent”.  It would be unfortunate if a phone “went off” during a performance.
11. Please feel free to take photos, BUT please make sure the FLASH is OFF.  Again, it would be unfortunate for a flash to go off in the face of a performer during the performance.
12. Restrooms are in the hallway as you entered the facility and other locations as appropriate.  Please ask one of our ushers if you need assistance.
13. If you need to leave the room for any reason, please do not leave or re-enter while a student is performing.  
To our musicians:
8. This is very important, so please listen carefully.  When you take the stage announce ONLY the piece you will be playing and your instrument.  PLEASE DO NOT STATE YOUR NAME.
9. Please enter the stage from stage left (Martha—raise your hand)—Martha will be standing by to help as needed. This is a sample instruction—the musicians will need direction to move to and from the stage.
10. Once you have finished, please leave stage right (Allison—raise your hand)—Allison will be standing by to help as needed.  Please return to the row that has been reserved for musicians.  Again, this is a sample—adjust to your own needs.
11. Please feel free to tune your instruments and/or take an “A” from the piano as needed.  Time will start when you begin your performance.
12. Please do not attempt to return your instruments to the cases until the end of the competition.  We have a number of musicians to hear, so please support this request.  
Have fun, everybody.  Let’s begin—musician number 1, please take the stage!

